Connecting to OneNote (Prep—Year 2)

The following devices will run OneNote.

Select your device below to navigate to the setup instructions
for that particular device

iPad Windows Computer

Apple Computer Android Device

(e.g. Samsung Galaxy Tab)

Please note:

OneNote only supports one user to be logged in at a time. Please see the FAQs if you are
planning on using one device for multiple children. These can be found in the Tech Sup-
port section of each OneNote or on the Remote Learning section of the school website.



IPAD

1. Download OneNote from the App Store

a) Open the App store !

[ 4

4116 pm Thu 2 Apr = 1% mm)
THURSDAY, 2 APRIL
Today @
FROM THE EDITORS PARENT’S GUIDE
Welcome to the App Store! Learn at home: apps
b) Select Q Search for pre-schoolers

from the bottom \ T % ﬂ.. X

right corner.

APPLE ARCADE
Climb to victory in
Crossy Road Castle @

@ Today f Games g Apps u Updates

c) Search for OneNote in the Search Bar. Find Microsoft OneNote and press ‘GET’

4:19 pm Thu 2 Apr = 91% ()
Filters v Q. onenote (] Cancel
Grammarly Keyboard Microsoft OneNote \
@ Type with confidence GET g Capture Notes, Ideas and Memos GET
Kk kk v 1.73K In-App Purchases Yoddodkok
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Type with confidence Simple, one-click mistake correction

N.B. OneNote is a free app but you may be prompted for your ApplelD password or to give
your touch ID in order to download. You will not be charged.



2. Sign in to the OneNote App

OneNote
a) On the first login screen, select ‘Sign In’

Take Notes.
Get Organised.

Sign Up for Free

b) You may see these screens before logging in. If you do, select the
following options:

Getting better together

Microsoft respects your privacy Powering your experiences

When you entrust your data to Office, you remain the owner of that data. Wed like you to share optional diagnostic and usage data about Word,

Excel, PowerPoint, OneNote, Visio and the Office mobile app. It's how we Word, Excel, PowerPoint, OneNote, Visio and the Office mobile app include
We collect required diagnostic data to keep your apps secure, up to date continue to improve. None of this data includes your name, file contents or experiences that connect to online services - for example, downloadable
and performing as expected on the devices it's installed on. This relates to information about apps unrelated to Office. templates from Office.com, and file storage for sharing files with people you
. . : choose. When you use these experiences, service diagnostic data is
the basic functioning of these apps and doesn't include your name, file you u Xper » service diagnosti i
Do you want to send optional data about Office to Microsoft? collected. In addition, some of these services analyse your content to

content or information about apps unrelated to Office.
deliver suggestions and recommendations.

We've updated the privacy settings for Word, Excel, PowerPoint, OneNote, Learn More o adiust these privacy settings
Visio and the Office mobile app to let you know what data we collect and . privacy 9%
how we use it. Let's take a look. open your Privacy Preferences.

Learn More
Learn More

Accept

s

Choose ‘Decline’

Alternatively, you may begin on the following screen. Click ‘Sign in” and
follow the next two steps.

13:42 Mon 3 Feb

O\ Insert Draw View Class Notebook

@ Sign in

Recent Notes

More Notebooks



Cancel Sign In

b) Enter the school email, e.g.

| B® Microsoft

USERNAME@eg.edu.au Sign in
o, — Child’s email here.
Then press ‘Go’ or the large arrow.
You will receive an email that

contains your child’s school

email, username and password.

c) Enter the school username and password then tick the box next to

‘I agree...” and press ‘Sign in’

Jepartment of Education

Managed Infernet Service

Sign in with your ugername and password

g :
ﬁ g Collaboration b},‘,

@ Calendar /‘{“ gree to the conditions of use and privacy statement
S 3 e
.

MIS Gateway y - z Change my_password
«q ’

A

<« Authenticator 13:43 Mon 3 Feb

O\ ) C RCINEE Insert Draw View  Class Notebook

Child’s name here

Recent Notes

More Notebooks

d) When you have reached this screen, you have successfully logged in and can
move on to the step — Accessing my child’s class OneNote.
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3. Accessing my child’s class OneNote

a) Login to your email on your child’s device and locate the email

with their login details.

Click on the link in provided in this email which will direct you to
their Class OneNote’s online space. You will download it to the app

from here.

b) Log in to OneNote online

Enter the school username and password then tick the box next to ‘I

agree...” and press ‘Sign in’

M Queensland Government De partment of Education

Managed Intfrnet Service

Sign in with your usgfhame and password

|

PagSword * sSWorC ‘

o - N
% Calendar ‘ o - gree to the conditions of use and privacy statement
) N> ; ! [ s |
P 7/
M1 Gateway !:’ f' ; - Change my password

c) When the following screen ap-

B8 Microsoft

pears, select 'No’

Child’s email here.
Stay signed in?

Do this to reduce the number of times you are
asked to sign in.




IPAD

d) Once the website has loaded, locate the button ‘Open in app’ in the

grey ribbon and press it.

= 91% ()
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< m & cedu-my.sharepoint.com ¢ ﬂ—l + @

EMBLEN, Gareth (gembl4)

OneNote Example Class - Saved n

File Home Insert Draw View Help Class Notebook Open in app Q Tell me what you want to do |2 Share
“Iv [ v segoeUl vig v B I U &Ov Av S A 0 i=viz=v e Mo Ko B
= Example Class £ |
Welcome to Example Class's OneNote
l Welcome Welcome to Example Class...
! > _Collaboration Space Tips and tricks .
Hello evervone and welcome to our class' new online snace

N.B. If you cannot see this option, navigate to any page in the
‘Collaboration space’land press anywhere on the page.

e) When prompted, select
‘Open’

It may take several minutes to sync to the app. Once you have done

so, you should work from the app.
Please check out the walkthrough video guide in the Support section

to explore how the notebooks have been set up .

EE Example Class Teacher v l—: .
Welcome to Example Class's OneNote
l Welcome Welcome to Example C...
Tech Support Tips and trick ' i
ipe andnce Hello everyone and welcome to our class' new online space.
> _Collaboration Space Messages



WINDOWS

Please note: This guide is designed for OneNote for Windows 10.

Whilst older versions of OneNote may have a different layout, they are still usa-
ble. If you require support for previous versions of OneNote, please contact
studentsupport@nundahss.eq.edu.au.

1. Open OneNote

OneNote comes pre-installed on computers running Windows 10.

Simply search for ‘OneNote’ in your search box on the task bar or click
the start butto
scroll until you find it.

If there are 2 options, select the option NI OneNote

named simply ‘OneNote’.
NZ OneNote 2016

Can’t find OneNote?

Click on the start button and open the

‘Microsoft Store.” (May just be ‘Store’)

Click on the search button at the top right and type ‘OneNote’.

Store m]

Home Apps Games Fims&TV ,O\’ OneNote ;/O

.. Introducing Microsoft 365 Vi

.. Learn more

Office 365 Home

Office 365 Personal

m Word
Choose the dark purple option named

. ( ) OneNote
simply ‘OneNote >. App




WINDOWS

On the page it opens, choose ‘Get.” It will then download OneNote
to your computer.

OneNote Once it has downloaded, the
Microsoft Corporation . .

ok k k¥ 858 button will change. Click Launch
Free

to open OneNote.
OneNote

Microsoft Corporation

Yk kK 856

This product is installed.

Free

Share

2. Sign into OneNote

a) Select “Work or school account’ Pick an account to sign in with

Personal Microsoft account
I Work or school account I

b) Enter your school email, e.g. BB \icrosoft

USERNAME@eq.edu.au

Sign in
Then select ‘Next.’ Child’s email here.

You will receive an email that
contains your child’s school
email, username and password.

Next




WINDOWS

Queensland Government  pepartment of Education

c) Enter the school
username and password
for your child then tick the ~ Managed Intemet service

Sign in with your username and password

box next to ‘l agree...” and

Username * | cname123

press ‘Sign in’

Password *  eeessssessse

Change my password

agree to the conditions of use and privacy statement

c) On the follow- Use this account everywhere on your device
ing screen, make websies, You WOt have et your password cach e you 3comsyout
o organization’s resources. You may need to allow them to manage certain settings on
sure tO u nt'Ck your device.
th e bOX next tO llow my organization to manage my device
’Allow my organi-
zation to manage Not ticked
my device.

Then select 'This

’
PP ony:

Yes

OneNote

Child’s name here.

Home Insert Draw View Help Class Notel — 139‘ |2 Share [/ eer
When you have reached this screen, ¢ + = = + B & 8 ~
you have successfully logged in and -

ication and Training Sunday, 4 February 2018 10:48 pm

can move on to the step — Accessing
my child’s class OneNote.



WINDOWS

3. Accessing my child’s class OneNote

a) Login to your email on your child’s device and locate the email
with their login details.

Click on the link in provided in this email which will direct you to
their Class OneNote’s online space. You will download it to the app
from here.

b) Enter your child’s school username and password, tick the box next

to ‘l agree...” and press ‘Sign in’

nighe
wQueensland Government De partment of Education

Managed In{frnet Service

Sign in with your usgfhame and password

e Collaboration
B 5=

Calendar . g E hgree to the conditions of use and privacy statement
A,/ : ’ T AN
P M i A4

Change my password

MIS Gateway

e

c) When the following screen

appears, select ‘No’. BE \icrosoft
Child’s email here.
Stay signed in?

Do this to reduce the number of times you are
asked to sign in.

O Don't show this again

10



WINDOWS

d) Launch the app from OneNote Online.

Once the website has loaded, locate the button ‘Open in app’ in the
grey ribbon and press it.

4:42 pm Thu 2 Apr

= 91% ()

< m & gedu-my.sharepoint.com ¢ ﬂ—l + @

OneNote Example Class - Saved Q EMBLEN, Gareth (gembl4)

File Home Insert Draw View Help Class Notebook Open in app Q Tell me what you want to do | Share
v [~ segoe Ul vig v B I U 2v Av ¥ A o i=v iz e Mo o B
= Example Class £ |
Welcome to Example Class's OneNote
l Welcome Welcome to Example Class...
! > _Collaboration Space Tips and tricks

Hello evervone and welcome to our class' new online snace
N.B. If you cannot see this option, navigate to any page in the

[’tollaboration space’|and press anywhere on the page.

It may take several minutes to sync to the app. Once you have done so, you
should work from the app.

Please check out the walkthrough video guide in the Support section to explore
how the notebooks have been set up .

EE Example Class Teacher v l—: .
Welcome to Example Class's OneNote
l Welcome Welcome to Example C...
Tech Support Tips and trick ' i
tpe and inee Hello everyone and welcome to our class' new online space.
> _Collaboration Space Messages
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APPLE COMPUTERS

1. Download OneNote from the App Store

a) Open the App store

b) In the search bar in the top right, | == ¢

Never lose a recipe
Y Discover with Paprika

,\\ Create
A Work
f Play

> Develop

This handy recipe manag

type ‘OneNote’.

@ Categories

u Updates

GET sTARTED FROM THE EDITORS
Break tasks Apps for working
down with... and staying at h...
Because some! times, you Be productive and mindful
need a list within a list with these essential apps.

c¢) Find Microsoft OneNote and press ‘GET’

T | '
ELIriED e Results for “OneNote” Filters «
Y Discover

) Microsoft OneNote Microsoft Office 365
Create u Your digital notebook GET Productivity VIEW

§ Editors’ Choice %
4 Work

4 Play Capture
> Develop E Apps in This Bundle
s ‘TELE
€3 Updates
MMMMMMM ft Microsoft  Microsoft  Microsoft
Word Excel PowerPoin  Outlook
o - -
Your Life Everywhere Course F... Everywhere Course For OneNote
n Productivity $21.99 ﬂ Ask.Video Course For OneNote $10.99
OneNote 101
Your Life
Everywhere ]
I X
@ Shnio | [0y Grudzinskas | OneNote
| -~ -t

Store or iCloud, for example, you have an Apple ID. If you don't have an
Apple ID, click Create Apple ID.

@ ?ygo'l‘l L:::a:i‘ﬁ;:’:;‘s:;:? \tuli‘:\ :::r:tl:);:l have used the iTunes N . B ° YO u m ay b e p ro m pte d fo r yo u r
| W

appie 0: I— password to download the app, but you

Password: eeeeeeeccecccccccce

“will NOT be charged as it is a free app.
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APPLE COMPUTERS

soft

2. Sign into OneNote

'y (; ‘
H iy —
a) When you first open One- » L-Q \2

Getting better toget| g
Note you may be asked to
Excel, PowerPoint, Outlook and OneNote. It's how we cd Powering your experiences

p rovi d e a n a Iyti CS d ata . improve. None of this data includes your name, file cont

information about apps unrelated to Office.

Do you want to send optional data about Office to Mif| connect to o le, downloadable templates from

.Cl a ::: files with people you choose.
Select INO, don’t Send S sad oo ::1}:(?0):1550 c of these services analys

agnostic data is collected. In
° No, don’t send optional data
. ) To adjust these privacy settings, open your Privacy Preferences.
optional data.

Learn more >

Then press ‘Accept’.

On the next page, click ‘OK’

b) Press the user icon, { ® in the bottom left corner of the app.

c) Enter your child’s school email, e.g. USERNAME@eq.edu.au

Then press ‘Next’. B8 Microsoft

You will receive an email that Sign in

contains your child’s school

. Child’s email here.
email, username and password.

No account? Create one!

13




APPLE COMPUTERS

d) Enter the school username and password then tick the box next to

‘I agree...” and press ‘Sign in’

MQueensland Government Department of Education

Managed Ipfernet Service

ername and password

- ' b | : Sign in with your
Y\ - N
» X~ >
_ﬁ [ Collaboration a8 |
e G "‘ |

@ Calendar g ’ mgree to the conditions of use and privacy statement
e oo B o

A\

= Mail

MIS Gateway s Change my _password

B

e) When you have reached this screen, you have successfully logged in and

can move on to the step — Accessing my child’s class OneNote.

OneNote

Home Insert Draw View

ﬁj o db Gut Calibri vi20 viZ iz Ao Heading 1
Copy >
Paste ¥ Format B I Uaab x,v £+vAv =v Heading 2
IN | child’s name @ Department of Education 4
Q Quick Notes Untitled Page Sunday, 4 February 2018 10:48 pm

@ ' New Section 1 Year 3 topics
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APPLE COMPUTERS

3. Accessing my child’s class OneNote

a) Login to your email on your child’s device and locate the email

with their login details.

Click on the link in provided in this email which will direct you to
their Class OneNote’s online space. You will download it to the app
from here.

b) Enter the school username and password then tick the box next to

‘ agree...” and press ‘Sign in’

2ige
M Queensland Government D¢ partment of Education

Managed Intfrnet Service

Sign in with your usgfhame and password

B Collaboration
I .

S

\ k. e | e
4 X . 1
e
= ags % Pas
@ Calendar ; ) E hgree to the conditions of use and privacy statement
LN » [ 5o |
.A ; ’ /
\ - ’

MIS Gateway

Change my password

c) When the following screen ap-

pears, select 'No’ BH Microsoft
Child’s email here.

Stay signed in?

Do this to reduce the number of times you are
asked to sign in.

() Don't show this again
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APPLE COMPUTERS

d) Once the website has loaded, locate the button ‘Open in app’ in the
grey ribbon and press it.

OneNote Example Class - Saved Q EMBLEN, Gareth (gembl4)

File Home Insert Draw View Help Class Notebook Open in app Q@ Tell me what you want to do |2 Share
Z)V ﬂv Segoe Ul vi18 v B I Q V7% AV ¥ Ao EV éEV A/v '-77&\/ a\l}cv
= Example Class je; |
Welcome to Example Class's OneNote
Welcome Welcome to Example Class...
_Collaboration Space Tips and tricks

Hello evervone and welcome to our class' new online snhace

N.B. If you cannot see this option, navigate to any page in the

‘Collaboration space’land press anywhere on the page.

e) When prompted, select
‘Allow’

at to allow this page to open “Microsoft OneNote"?

Cancel Allow

It may take several minutes to sync to the app. Once you have done so, you
should work from the app.

Please check out the walkthrough video guide in the Support section to explore
how the notebooks have been set up .

—3 Example Class Teacher v = .
Welcome to Example Class's OneNote
l Welcome Welcome to Example C...
Tech Support Tips and trick ' i
ipe andnde Hello everyone and welcome to our class' new online space.
> _Collaboration Space Messages
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ANDROID DEVICES

Due to the variety of android devices, the images in this guide may be different
to what you have on your device, however the steps should be similar. If you
require support, please contact studentsupport@nundahss.eq.edu.au.

1. Download OneNote from the Play Store

a) Open the Play Store

b) Type OneNote into the Search bar at the top.

= || Search for apps & games \?/ °

For you Top charts Events Premium (

Discover Recommended Games -

c¢) Find Microsoft OneNote and press ‘Install’

& OneNote Q \
ﬂ Microsoft OneNote: Save Ide... N.B. OneNote is a free app but
Microsoft Corporation
you may be prompted for your
45% 500M+ password in order to download.
723K reviews Downloads Rated for 3+ ®

You will not be charged.

Capture Content Sticky Notes Organize Your Notepad Create and Share

17



2. Sign into OneNote

a) Enter your school email,
e.g.
USERNAME@eq.edu.au

Then select ‘Next.’

ANDROID DEVICES

You will receive an email that
contains your child’s school
email, username and password.

AT

OneNote

Enter your email address, phone number or Skype name

| Child’s email here.

c) Enter the school

username and password for
your child then tick the box

next to ‘l agree...”

and press ‘Sign in’

d) If prompted to access
contacts or calendars,

select ‘Deny’

Allow OneNote to
= access your contacts?

DENY | ALLOW

w Queensland Government Department of Education

Managed Internet Service

Sign in with your username and password

Username * chame123

Password* | eeeesens

| agree to the conditions of use and
D privacy statement

Change my password
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ANDROID DEVICES

3. Accessing my child’s class OneNote

a) Select’More Notebooks’

Notebooks +

(® Recent Pages

| Child’ . -
If you Can’t see the note_\ FA e @ Department Of Educat'on and Tra|n|ng

\U name
books page, select the ar- | More Notebooks |
row in the top left corner.

Recent Pages

b) From the options that & More notebooks

eee

appear, select your child’s
PERSONAL NOTEBOOKS

class.
Add your personal Microsoft account for more

notebooks

N.B. If no options appear,
follow the steps in Part 3.  WORK OR EDUCATION NOTEBOOKS
Accessing my child’s class Example Class

. . gedu-my.sharepoint.com/.../Class Notebooks
OneNote in the iPad

section of this document.

Please check out the walkthrough video guide in the Tech Support section to

explore how the notebooks have been set up .

SECTIONS i Example Class Teacher v l—:
Welcome to Example Cle

' Welcome ' Welcome Welcome to Example C...

I Tech Support I Tips and tricks

Hello everyone and welcome tc

‘ Tech Support I

> _Collaboration Space Messages
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